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About Ed Job Plus — Online Job Search and Information System
The Student Affairs Office has launched the exclusive job site Ed Job Plus, including
online job application, career information, articles, seminars and videos in the Job Search
Training Series (Note 1), in order to aid students and graduates (Note 2) in the process of

finding employment.
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Counselling & Career Development Services &‘
Student Affairs Office
Tel.: (+852) 2948 6245
Fax: (+852) 2948 6771
Email: career@eduhk hi

S Website: https:/wwrw.edubk hi/sao/

1/F.Cho Kwai Chee Foundation Building, 10 Lo
Ping Road, Tal Po, New Territories, Hong Kong

©2017, Ed Job Plus, Al rights reserved. No
part of Ed Job Plus and the information therein
may be reproduced in any forms or by any
means, without the written consent of Student
Affairs Office of EJUHK.

Website: https://edjobplus.eduhk.hk/EdJobPlus/eng/login/index

Student User - Please view part A, B, D,Fto S

Graduate User - Please view partA,Cto S

Note 1: The Job Search Training Series is a program of career and recruitment talks organized by the Student
Affairs Office with the aim of preparing students to be able to secure employment in the competitive job

market.

Note 2: Graduates — Ed Job Plus is available to graduates until the end of the first year after graduation.


https://edjobplus.eduhk.hk/EdJobPlus/eng/login/index
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A. Click the “Student” button or the “Graduate” button to enter the appropriate portal.

Counselling & Career Development Services
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The Education University
of Hong Kong

Counselling & Career Development Services
Affairs Office

Tel: (+852) 29486245
Fax: (+852) 2948 6771

1/F.Cho Kwai Ches Foundation Building, 10 Lo
Ping Road, Tai Po, New Territories, Hong Kong

2017, £ Job Plus. Al rights reserved. No

Email: career@edubk hk ‘
Website: https/www.edubk hk/sao/ i

1. Button to log into Student Portal; (please view part B, D, H to V)
2. Button to log into Graduate Portal; (please view part B to V)

3. Button to change language to Chinese

B. Student Portal — Log into the Student Portal with the same username and password
you use to sign into webmail.
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C. Graduate Portal — Log into the Graduate Portal with a username and password. If you
do not have a Graduate account, click the “New Account” link to register for one. If
you have forgotten your password, click the “Forget Password” link to reset it.
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Graduate Portal

D. Student/Graduate Portal — Please read the terms and conditions carefully and click
the “Accept” button to continue creating your account. You can also view the latest
career news from the EQUHK in the Latest News box.
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Latest News / View All
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E. Graduate Portal — Continue creating a new account by inputting your student number

and date of birth for verification.

- RS
B 1 i Uiy

T Biweion
b~ o

Graduate Registration
‘Student Number

Date of Birth

Please Select ¥ Piesse Select ¥ | Please Select ¥

Graduate Portal — Continue creating a new account by inputting your personal
information and setting a username, and a password with at least 6 digits using only
the characters 0-9, A-Z and a-z.

- A
. e

Graduate registration
(Al fields are mandatory)
Password : «

Graduate Portal — Your new account is now registered.
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F. Student/Graduate Portal — You can update your personal information and resume
information whenever necessary in the Profile and My Resume sections of the
Student/Graduate Dashboard.
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£2 Student Dashboard

Student Dashboard

Hot Jobs of the JEDEETED

Week/Month 1

Videos 2 3
Useful Links r

[ ]
= .
Career and Job Search = -= EdUHK hd gg’glt

. Ed Job Plus Juis EdUHK x Recruit
Advices

If's Your Job
Q  Job Search

- My Following Company (Ed Job Plus)

Company Search 4 Company Name Business Nature Job Posts (Unread) ‘Company Size Company Profile Action
Job Alert
Bookmarked Job
Applied Job
Juis
Recruit

& Resume

My Resume

Add Attachment

1 Profile

= Consultation Session

Job Search shortcut to access the job search service

Job Alert shortcut to view job alerts

My Resume shortcut to view or edit your resume

My Following Company section with a list of the companies on Ed Job Plus that you are following
Latest News link to view the latest career news from the EQUHK

Jobs link to view job alerts, bookmarked jobs and jobs for which you have submitted applications
Profile link to view or edit your profile (Note 3)

Your username

© ®© N o g &~ w D P

Button to change language to Chinese

10. Button to log out of the system

Note 3: Student users can view their personal information and edit their contact details on the Profile page. Graduate users can edit their

personal information, contact details and login information.
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£2 student Dashboard
[3 Latest News Proﬂle

My Information

Q  Job Search ~
Ed Job Plus " Last Name First Name :
s1ud4_lastname studd first
Company Search
Job Alert Chinese Name : Student No :
stud4
Bookmarked Job
Applied Job Gender : Year:
s studd_year
JUIS
Recruit
Resume User Contact * Mandatory Field
My Resume ontact :
Add Attachment
Y Profile Email : +

Consultation Session

G. Inthe Job Search section you may use Simple Search or Advance Search to search job
postings according to your needs. In the Latest Jobs Opening table, you may bookmark
a job by clicking on the icon in the “Bookmark™ column in the appropriate row. You
may also click “View” to see more information about the job.
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£2 student Dashboard

] Latest News Ed Job Plus

Career Resources

Q Job Search —

Ed Job Plus Job Search

Company Search Ref. No. Commencement Date

Job Alert [ ]

Bookmarked Job Company Name Nature of Business

Applied Job Please Select v
Juis Keyword Field of Study
Recruit Fleass Ssisct v

& Resume Post Date Application Deadline
My Resume = To|® - To |m
Add Attachment Type of Recruitment Currency Salary Range
Full-time Part-time Temporary Summer Job Pleass Select v =To>

| Profile

& Consultation Ses: Per Month/Hour

Please Select v

Latest Jobs Opening (Click Search Above For More Openings) .

Total Record:: 80

PostDate  Ref.No. = CompanyName Job Title Application
Deadline
2017-09-12 | PO02301 | Sage World Tuition Limited (Ma On Shan Centre) Part-time Tutor (Math) 2017-09-30

(PR L (8 LR A)
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To apply for a job in which you are interested, click “View” in the Latest Jobs Opening

table, taking you to the Job Details page, and then click “Apply Now” at the bottom
of the page. You will need to attach at least one of the documents you have uploaded
to My Resume.

STUDENT PORTAL
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Job Alert
Bookmarked Job
Applied Job

& Resume
My Resume
Add Attachment

3 Profile

& Consultation Sel

& stud3_first stud3_lastname ¥ B
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Job Details

Go Back to Job §

Job Information Ref. No. : F003299

Post Date : 2017-02-08
Application Deadline : 2017-04-17

Job Title :

[From JIJIS

Name of School / Organization (ENG) :
The Hong Kong Edu n University

athay Pacific Cater nited Supervisor Trainee

Name of School / Organization (CHI) :
TR

Vacancy :

10 Vacancies

Job Description

Type of Recruitment : Full-time

Job Description :

Cathay Pacific Catering Services (H.K) Limited. (CPCS) is one of the largest flight kitchens in the world.

With forty-nine years of experience in the alrline catering industry, CPCS is renowned as a reputable caterer especially having moved into its state-of-the-art facility at the Hong Kang
International Airport at Chek Lap Kok.

In 2016, CPGS supplied over 29 million meals to over 40 scheduled carriers operating out of Hong Kong International Airport, accounting for about 75% of the total market share in airline L4

Other Requirements

RAITSBREN, EA AL IR

Duration of Employment

Application Procedure

Method of Application : By email

Remark

Address

Email :cs(
Natures of Business Supplementary Information

Education

Apply Now




O it nrisn
==

The Education University
of Hong Kong

r EdJOBPLUS

I.  The “Advance Search” service offers you more options when searching for jobs.

STUDENT PORTAL
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b= ofhong Kong -

ishboard

&= Career Resources v
Q. Job Search ~
Ed Job Plus
Company Search
Job Alert
Bookmarked Job
Applied Job
JIJIS
Recruit
& Resume
My Resume
Add Attachment

1 Profile

& Consultation Session

[ &)

£d Job Plus

——

Job Search

Ref. No.
Company Name
Keyword

Post Date

[ ] To | @

Type of Recruitment

Full-time Part-time Temporary Summer Job

Teaching Position

Level of School

Please Select

Teaching Session

v

Commencement Date

Job Nature

Please Select
Nature of Business
Please Select

Field of Study

Please Select

Application Deadline
]

Currency

Plzase Select

Per Month/Hour

Please Select

Subject(s) to Teach

Please Select

& stud4_first stud4_lastname % B
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To B

Salary Range

<To>

You may search for companies on the “Company Search” page. To view a company’s

details, click “View Details” in the appropriate row of the List of Company table; to

view the jobs that company has posted, click “View Job”. Click “Follow” in the

“Action” column of the table in order to be notified by email when the company posts
new vacancies.

STUDENT PORTAL

.'= mRnnAR
The Education Univers
-- of Hong Kong, -

5 Student Dashboard

& Career Resources v

Q  Job Search ~
Ed Job Plus ~

Company Search
Job Alert
Bookmarked Job
Applied Job

JIJIS

Recruit

& Resume

My Resume

Add Attachment

] Profile

& Consultation Session

Company Seareh

Search Company

Company Name

Company Size Date Added

Please Select AR |

Keywords

=3 =

List of Company
Total Record : 2112

Date Added = Company Name

2017-09-08 Hong Keng Evangelical Church School Service Team
TR SRR

2017-09-08 Youth New World
EHEHHE

2017-09-07 EVI Sarvices Limitad

EVI Services Limited

Nature of Business

Please Select
Business Nature
Education (Schoels)
Quasi / Non-profit Ot

Education (Schools)

& studd_firststudd_lastname % B
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Company Size = View Details | ViewJob | Action
View Details View Job Follow

- View Details View Job Follow
View Details View Job Follow
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To set up email notifications for job postings in a field in which you are interested, click
the Job Alert link in the sidebar, enter your email address and select the appropriate
fields. You will be notified by email whenever new jobs in those fields are posted.

STUDENT PORTAL

-.- HRAWAR

e Educarion Universi
.- of Hong Kong .

22 Student Dashboard
Job Alr

Alert Function Settings

Q@ Job Search ~
Ed Job Plus - Notification Method Email:
Company Search
Job Alert
Interested Job Nature ‘Accounting
e 5 5 L Building / Architectural
" Clerk
lied Job
Aep Education
JuIs Legal
Marketing
Recruit Public Relations
RE&D
= Resume @ Translation

Add Attachment.

& Consultation Session

Interested New Jobs
Total Record: 0

Post Date Ref. No. Company Name

Job Title

Admin/ Secretarial
Business Analysis
Company Secratary
Engineering

Logistics

Media

Purchasing / Procurement
Sales

Transportation / Shipping

Application Deadline

Advertising

Business Development
Customer Service
Government
Management
Merchandising

Quality Control

Social Service

Cthers

Job Status

& studd_first studd_lastname % B

 EdJOBPLUS

Banking & Finance
Catering

Design

Insurance
Manufacturing
Property / Real Estate
Retail & Chain Stores
Trading

Bookmark Action

K. You may view bookmarked job postings on the “Bookmarked Jobs” page. If the
application deadline of a bookmarked job is within three days or fewer, the date of the
deadline in the “Application Deadline” column of the Result List table will appear in

red.

STUDENT PORTAL

-‘= sRERAR
The Fducation Universit
-- of Hoag Kong. o

Bookmarked Job

Search
Q@ Job Search ~
Ed Job Plus & Post Date
[ ]
Company Search
Job Alert Application Deadline
" <To= f=
Bookmarked Job
Juis
i Result List
Recruit
= Resume Total Record : 2
My Resume Post Date Ref.No. | Company Name
2017-08-31 P002263
Add Attachment
J FED 20170828 | P002237

& Consultation Session

10

Company Name

Job Title

Job Title

Part-time Tutor (Math)

| ST

Application Deadline

A& stud4 firststudd_lastname % B

© EdJOBPLUS
1
Job Status Bookmark | Action
Expired L] View
Expired L] View
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L. You may view, edit or delete your profile picture and your files on the “My Resume”

page in the “Resume” section.

STUDENT PORTAL

.‘= ERERAR
The Fduc ation Univers
L — e

22 Student Dashboard

My Resurme

My Resume Management
Q  Job Search ~ Y 9
-

Ed Job Plus
My Photo
Company Search Caption File
Job Alert test test pdf
Bookmarked Job
Applied Job
JIIS
Recruit
) EaE Edit Delete
My Resume

Add Attachment

1 Profile

= Consultation Session

File Size
7934 KB

& stud4 firststudd_lastname % B

“f EdJOBPLUS
wr

Attachment Storage Used : 79.34 KB/ 5.00 MB
Create Date Action

2017-08-31 Delete

M. You may upload files for job applications on the “Add Attachment” page in the

“Resume” section.

STUDENT PORTAL
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Add Attachment
-

Ed Job Plus Document File(s) Caption Upload File
Company Search nput Display Name
Job Alert nput Display Name
Bookmarked Job nput Display Name

Applied Job

nput Display Name

JIJIS

nput Display Name

Recruit

= Resume

My Resume

Add Attachment

1 Profile

= cConsultation Session

11

& studd first stud4_lastname ¥ B
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File Size
Choose File
Choose File
Choose File
Choose File

Choose File
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N. You may view the jobs for which you have applied on the “Applied Jobs” page in the
“Jobs” section.

STUDENT PORTAL

& stud4 first stud4_lastname ¥ B
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Appiied Job

Search
Q  Job Search ~
Ed Job Plus . Post Date Company Name
[ ]
Company Search
Job Alert Application Deadline Job Title
] <To= ™
Bookmarked Job
Applied Job Apply Date
L] =To> ]

JUIS
Recruit

& Resume

My Resume

Add Attachment

1 Profile

& Consultation Session

Result List

Total Record : 0

Post Date Ref. No. Company Name Job Title Apply Date Application Deadline Job Status Bookmark Action

O. You can view the latest career news from the EAUHK by clicking on the “Latest
News” link in the sidebar.

STUDENT PORTAL

-.- L4 L P

The Baucation University
.. ol Hong Kong.

£ Student Dashboard

| Latest News

&= Career Resources v
Q  Job Search ~

Ed Job Plus
Company Search
Job Alert

Bookmarked Job

Applied Job

Juis
Recruit
= Resume
My Resume
Add Attachment

] Profile

& Consultation Session

& stud4 first stud4_lastname ¥ B
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Latest News

Result List

Total Record: 8

Title Post Date
RS ESERA(Y E S HATEE (B 9R13%278) 2017-0912
TEEEF RGN MERISE I & (35 20/09/2017 (2) 20170911
RIS - S S 212017 (it FEA 2017F 95 308) 20170811
Recruit S57GI0SE RIS FHEHEES (B - 20174 98 13%148) 2017-08-07
FREERTR T ARMNEERE R HERHE 78 @AM 2017597308) 2017-09-06

TR BB (#1iREEEs 2017/09/30) 2017.09-04
i S Lo et i e e e = 2017-09-01

TehEE . g Rl itz (REELLEE: 2017 F 108 11 E) 20170829

12
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View a news article in more detail by clicking on its title in the result list table.

STUDENT PORTAL & studd first studd_lastname % B

LE LLRR

The Fauearion University £ EdJOBPLUS
ofHong Kong :

Latest News

attachment: R =T e {3 H20170927 pdf
Q  Job Search

=
Ed Job Plus LA S4ER ¥R (Y.E.S.)1BI5H (HH: 9 H13R27H) 2017-09-12
Company Search EA A RLERL (v ES W9 H 135 27 H (B H =) T rmH -
Job Alert
Bookmarked Job 1208 BB T BATL5 2ORREVE D5  EIRITTR DR TR T
‘Applied Job
s 9H13H @00p.m. - 5:00p.m)
_ FEEA ] TN GArILIE e H)
Hecrut Tomm_ | EOSEEEER THMEE
_ 5:00p.m.
& Resume TSRS
My Resume TBEIRER
[ e ] WERES

Add Attachment

) Profile AD-Linkage Limited L ER R

BT

P. Useful career resources provided by the EQUHK are organized in five different
sections in the “Career Resources” area. Click on the name of each section to view the
resources available.

STUDENT PORTAL & studd_first stud4_lastname % B
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£2 Student Dashboard

&= Career Resources
Hot Jobs of the Week/Month

Hot Jobs of the
Week/Month Total Record : 214 1 B n
Videos Title Post Date Action
. Hot Jobs of the Week 2017 Issue 34 2017-08-30 View
Useful Links
Hot Jobs of the Week 2017 Issue 33 2017-08-22 View
Career and Job Search [For Postaraduates] Hot Jobs of the Month (Aug) 2017-08-18 View
Advices Hot Jobs of the Week 2017 Issue 32 20170816 View
H's Your Job Hot Jobs of the Week 2017 Issue 31 2017-08-09 View
Hot Jobs of the Week 2017 Issue 30 2017-08-02 View
Q@ Job Search
Hot Jobs of the Week 2017 Issue 29 2017-07-26 View
Ed Job Plus [For Postgraduates] Hot Jobs of the Month (July) 20170719 View
Company Search Hot Jobs of the Week 2017 Issue 28 20170719 View
Hot Jobs of the Week 2017 Issue 27 2017-07-12 View
Job Alert
Hot Jobs of the Week 2017 Issue 26 2017-07-05 View
Bookmarked Job Hot Jobs of the Week 2017 Issue 25 20170628 View
Applied Job Hot Jobs of the Week 2017 Issue 24 20170621 View
s [For Postgraduates] Hot Jobs of the Month (June) 20170621 View
Hot Jobs of the Week 2017 Issue 23 2017-06-14 View
Recruit Hot Jobs of the Week 2017 lssue 22 20170607 View
& Resume [For Postgraduates] Hot Jobs of the Month (May) 2017-05-31 View
Hot Jobs of the Week 2017 Issue 21 2017-05-31 View
My Resume
Hot Jobs of the Week 2017 Issue 20 20170524 View
Add Attachment
Hot Jobs of the Week 2017 Issue 19 20170517 View
1 Profile Hot Jobs of the Week 2017 Issue 18 20170510 View
Hot Jobs of the Week 2017 Issue 17 2017-05-02 View
it Inhe nffha Waak 2017 leena 16 2017.00.26 Viaws

13
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Hot Jobs of the Videos

Total Record : 37

Week/Month

Videos
Useful Links
Career and Job Search

Advices
CDIP 2017 - Training (20170

It's Your Job 427) (Part 1)

Q Job Search Upload Dete- 20170428

CDIP 2017 - Training (20170
427) (Part 2)

Uplozd Date 20170428

CDIP 2017 - Training (20170
427) (Part3)

Upload Date 20170428

d Ed JOB PLUS

& studd first stud4 _lastname & B

’ EdJOB PLUS

CDIP 2017 - Training (20170
427) (Part 4)

Uplozd Date: 2017-04-28

Ed Job Plus
Company Search
Job Alert
Bookmarked Job .
ATO03 quk ‘on writing Re:mm_e, Cov
Applied Job ;Tgé;i(\’ﬁﬂeram Teaching As
JIs Uplozd Date: 2016-11-14 Uplozd Date: 2016-03:31
Recruit
& Resume
My Resume
Add Attachment
Mock Examination Debriefin First Encounter (Session 1)
Profile g Session for CRE Workshop or Career Development Inter
(Use of English) nship 2015 (Overseas)

Upload Date: 20150930

Uplozd Date: 20150825

STUDENT PORTAL
o EmtkE
itong g

Student Dashboard

& Career Resources ~

Hot Jabs of the

Week/Month

Videos

Useful Links

Career and Job Search

Advices

It's Your Job

Q  Job Search

Ed Job Plus
Company Search
Job Alert

Bookmarked Job

Applied Job

Juis
Recruit
& Resume
My Resume
Add Attachment

Profile

& Consultation Session

Useful Links
Total Record : 18

Title
Applying for Government Jobs HRi Ry SRz L
Education Bureau - Teachers Related Information $E/8 - $ETHERGSE,

Education Commission - Documents related to Education Reform HiESEE S0 & - i SRl

Hong Kong Arts Administrators Association - Career Z T A S15E - BHiRHLITH
Hong Kong Faderation of Education Workers B38BT Ei i

Talk on Job Interviewing Skill
s for Teaching Posts

Upload Date: 20160331

First Encounter (Session 1)
or Career Development Inter
nship 2015 (Greater China)

Upload Date: 20150325

Hong Keng Professional Teachers’ Union - Teacher job vacancies Hasi SEE A SRS MR

Job Search - cpjobs.com

Job Search - CTgoodjobs for NGOs
Job Search - GradConnection

Job Search - Job Market

Job Search - jonsDB.com

Job Search - JWALL

Job Search - LinkedIn

Job Search - Mingpao Jump

Jab Search - Recruit

Job Search - Times Higher Education
Joint Institutions Job Information System (JIJIS)
chEDEIER A AR

14
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Upload Date: 2016-03.31

[Internship2015]WritingResu
meAndCoveringLetters

Upload Date; 20150108

& stud4_first studd_lastname B B

’ Ed JOB PLUS

Date
2013-09-24
2013-09-25
2009-10-28
2013-09-25
20170427
20170427
2013-09-25
20170427
20170427
20170427
2013-09-24
20170427
20170427
2013-09-25
20170427
20170427
2009-10-28
20170427
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STUDENT PORTAL & studd_first studd_lastname % B
FRANLN
The Bducation University Ed JOB PLUS
alHong Kong J

Student Dashboard

Hot Jobs of the Career and Job Search Advices

Week/Month Total Record : 0

Videos Title Post Date Action

Useful Links

Career and Job Search
Advices
It's Your Job
Q  Job Search
Ed Job Plus
Company Search
Job Alert
Bookmarked Job
applied Job
JIIS
Recruit
& Resume
My Resume
Add Attachment

Profile

& Consultation Session

STUDENT PORTAL & stud4 first stud4 lastname % B

FREARE
The Bducation University Ed JOB PLUS
ng J

of Hong Kor

Hot Jobs of the

i s

Take contral of your cateer

Videos
t's Your Job is an online course which will equip you with all the job search skills you need. It contains 10 units, each focusing on an aspect of the job-seeking process: resumes
Useful Links and cover letters, interview strategies, body language, salary negotiation and much more. It will equip you with all the knowledge and skills you need to find the job you want

eBook provides comprehensive information on every stage of the job-seeking process.
Career and Job Search

Interactive quizzes and activities will help you test and enhance your job-seeking skills.

Advices

Stories from job-seekers will steer you away from common mistakes.

Its Your Job Videos of top HR professional help you understand what employers are really looking for.

Ed Job Plus
Company Search
Job Alert
Bookmarked Job
Applied Job

JIJIS

Recruit

= Resume

My Resume

Add Attachment

Profile

15
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Q. You can view information about consultation sessions in the “Consultation Session”
section. Click on the title of a consultation session in the “Registration” table to view

its details, and click “Book™ to book a place at the session (in a specific timeslot if
necessary), taking you to the “Book” page.

STUDENT PORTAL & studd first stud4_lasiname % B

-. FREA AR
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£ Student Dashboard

) Latest News Consultation Session
& Career Resources
Registration
Ed Job Plus Total Record: 2 .

Company Search Title Erom To Registered
R RRlERRS12017] {EES RS « SRE= A EREE | 481815 () Group Consultation for Writing Resume, Covering Letter and Teaching 2017-06-01 2017-06-30

Job Alert
Aspiration
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R. On the Book page you may also view or cancel an existing booking or update your
booking details. A reminder email will be sent to the email address submitted during

the booking process one day in advance of an upcoming session.
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S. Remarks:
The system will send the following emails to students and graduates:
1. Notification of a bookmarked job nearing its closing date;

2. Notification of a new job posted by a company the student or graduate is

following;

3. Notification of a new job posting in a field in which the student or graduate has

recorded interest.
4. Reminder one day in advance of an upcoming consultation session.

Thank you for using Ed Job Plus.
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