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About Ed Job Plus – Online Job Search and Information System 

The Student Affairs Office has launched the exclusive job site Ed Job Plus, including 

online job application, career information, articles, seminars and videos in the Job Search 

Training Series (Note 1), in order to aid students and graduates (Note 2) in the process of 

finding employment. 

 

 

 

Website: https://edjobplus.eduhk.hk/EdJobPlus/eng/login/index 

 

 

 

 

 

 

 

Note 1: The Job Search Training Series is a program of career and recruitment talks organized by the Student 

Affairs Office with the aim of preparing students to be able to secure employment in the competitive job 

market. 

 

Note 2: Graduates – Ed Job Plus is available to graduates until the end of the first year after graduation. 

  

https://edjobplus.eduhk.hk/EdJobPlus/eng/login/index
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A. Click the “Student” button or the “Graduate” button to enter the appropriate portal. 

 

 

1. Button to log into Student Portal; (please view part B, D, H to V) 

2. Button to log into Graduate Portal; (please view part B to V)  

3. Button to change language to Chinese 

 

B. Student Portal – Log into the Student Portal with the same username and password 

you use to sign into webmail. 

 

1 2 
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C. Graduate Portal – Log into the Graduate Portal with a username and password. If you 

do not have a Graduate account, click the “New Account” link to register for one. If 

you have forgotten your password, click the “Forget Password” link to reset it. 

 

 

D. Student/Graduate Portal – Please read the terms and conditions carefully and click 

the “Accept” button to continue creating your account. You can also view the latest 

career news from the EdUHK in the Latest News box. 
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E. Graduate Portal – Continue creating a new account by inputting your student number 

and date of birth for verification. 

 

 

Graduate Portal – Continue creating a new account by inputting your personal 

information and setting a username, and a password with at least 6 digits using only 

the characters 0-9, A-Z and a-z.  

 

 

Graduate Portal – Your new account is now registered. 
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F. Student/Graduate Portal – You can update your personal information and resume 

information whenever necessary in the Profile and My Resume sections of the 

Student/Graduate Dashboard. 

 

1. Job Search shortcut to access the job search service 

2. Job Alert shortcut to view job alerts  

3. My Resume shortcut to view or edit your resume 

4. My Following Company section with a list of the companies on Ed Job Plus that you are following 

5. Latest News link to view the latest career news from the EdUHK 

6. Jobs link to view job alerts, bookmarked jobs and jobs for which you have submitted applications 

7. Profile link to view or edit your profile (Note 3) 

8. Your username 

9. Button to change language to Chinese 

10. Button to log out of the system 

 

Note 3: Student users can view their personal information and edit their contact details on the Profile page. Graduate users can edit their 

personal information, contact details and login information. 
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G. In the Job Search section you may use Simple Search or Advance Search to search job 

postings according to your needs. In the Latest Jobs Opening table, you may bookmark 

a job by clicking on the icon in the “Bookmark” column in the appropriate row. You 

may also click “View” to see more information about the job. 
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H. To apply for a job in which you are interested, click “View” in the Latest Jobs Opening 

table, taking you to the Job Details page, and then click “Apply Now” at the bottom 

of the page. You will need to attach at least one of the documents you have uploaded 

to My Resume. 
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I. The “Advance Search” service offers you more options when searching for jobs. 

 

J. You may search for companies on the “Company Search” page. To view a company’s 

details, click “View Details” in the appropriate row of the List of Company table; to 

view the jobs that company has posted, click “View Job”. Click “Follow” in the 

“Action” column of the table in order to be notified by email when the company posts 

new vacancies. 
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To set up email notifications for job postings in a field in which you are interested, click 

the Job Alert link in the sidebar, enter your email address and select the appropriate 

fields. You will be notified by email whenever new jobs in those fields are posted. 

 

 

K. You may view bookmarked job postings on the “Bookmarked Jobs” page. If the 

application deadline of a bookmarked job is within three days or fewer, the date of the 

deadline in the “Application Deadline” column of the Result List table will appear in 

red. 
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L. You may view, edit or delete your profile picture and your files on the “My Resume” 

page in the “Resume” section. 

 

 

 

M. You may upload files for job applications on the “Add Attachment” page in the 

“Resume” section. 
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N. You may view the jobs for which you have applied on the “Applied Jobs” page in the 

“Jobs” section. 

 

 

O. You can view the latest career news from the EdUHK by clicking on the “Latest 

News” link in the sidebar. 
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View a news article in more detail by clicking on its title in the result list table. 

 

 

P. Useful career resources provided by the EdUHK are organized in five different 

sections in the “Career Resources” area. Click on the name of each section to view the 

resources available. 
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Q. You can view information about consultation sessions in the “Consultation Session” 

section. Click on the title of a consultation session in the “Registration” table to view 

its details, and click “Book” to book a place at the session (in a specific timeslot if 

necessary), taking you to the “Book” page. 
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R. On the Book page you may also view or cancel an existing booking or update your 

booking details. A reminder email will be sent to the email address submitted during 

the booking process one day in advance of an upcoming session. 

 

 

S. Remarks: 

The system will send the following emails to students and graduates: 

1. Notification of a bookmarked job nearing its closing date; 

2. Notification of a new job posted by a company the student or graduate is 

following; 

3. Notification of a new job posting in a field in which the student or graduate has 

recorded interest. 

4. Reminder one day in advance of an upcoming consultation session. 

 

Thank you for using Ed Job Plus. 


